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O 3AIIMTE, XPAHEHUMH, OBPABOTKE U IIEPEJAYE
INEPCOHAJIBHBIX TAHHBIX PABOTHUKOB U OBYYAIOILIIUXCHA
B MBOY «M3IYUYNHCKAA OHIID»

Hacrosee [lonoxxenue pazpaboTaHo C 1EbI0 3alIUThI THPOPMALUHU, OTHOCSILEHCS
K JJUYHOCTH U JIMYHOM >KM3HU paOOTHUKOB M 0Oydaromuxcs o0pa3oBaTeabHON
opraHuzanuu B cooTBeTcTBUU ¢ KoHctutymue Poccuiickoit denepanuu,
TpynoseiM kKonekcom Poccuiickoin ®enepaunu, PenepaibHbIM 3aKOHOM OT
27.07.2006 roga Ne 149-®3 «O06 unpopmanuu, MHOOPMATUOHHBIX TEXHOJIOTHUSIX
u 0 3auurte napopmaruny, GenepanbubiM 3akoHOM OT 27.07.2006 roma Ne 152-
@3 «O nepcoHaNbHBIX JaHHBIX», PeaepabHbIM 3aKOHOM OT 29.12.2012 Ne 273 -
®3 «0O06 o6OpazoBanuun B Poccuiickoit ®enepauun», IlocranoBieHneM
[IpaButensctBa Poccuiickoit ®eneparuun ot 21.03.2012 Ne 211 (B pea. ot
15.04.2019) «O6 yTBepxaeHHH MEepeyHsl MEpP, HAMIPaBICHHBIX Ha o0ecreyeHnue
BBIMIOJIHEHUsI 00s13aHHOCTEH, NpPeayCMOTpeHHbIX DenepanbHbIM 3aKOHOM «O
NIEPCOHAIIBHBIX JAHHBIX»

Lens IlonoxxeHnuss — ompeneneHue mopsjka oOpaOOTKM MEPCOHANbHBIX JIAaHHBIX,
oOecrieyeHre 3alUThl MpaB W CBOOOJ paOOTHHUKOB W OOyYaromuxcs B
oOpa3oBarenbHO opranuzanuu (nanee — O0O) npu 00paboTKe UX NePCOHATBHBIX
JAHHBIX, @ TAaKXK€ YCTAHOBJIIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII,
MMEIOIINX AOCTYN K NEPCOHAIbHBIM JaHHBIM Pa0OTHUKOB M o0yyatomuxcs OO0,
32 HEBBINIOJIHEHHE TpeOOBaHUU HOPM, PErYJIUPYIOIIHUX OO0pabOTKy M 3allUTy
NEPCOHANIbHBIX JAHHBIX.

Hacrosmee [lonoxxenue BCcTynaer B CUITy €O AHS MPUHATHS U IEUCTBYET O€CCPOUHO,
110 3aMeHBbI ero HoBbIM [lonokeHneM.

Bce pabotHuku u oOydarommecs U UX poauTenu (3akoHHbIE mpeactaButenn) OO
JOJKHBI OBITh O3HAKOMJIEHBI ¢ HAacTOsIIMM [lonoxxenuem.

OOpabaTeiBaeMble  MEpPCOHANbHBIC JaHHBbIE MOMJIEKAT YHUUYTOXKEHHUIO JIHOO
00€3JINYMBAHUIO TI0 JIOCTHKEHUM Liefied oO0paOOTKM WM B Clly4ae yTpaThbl
HEO0OXOMMOCTHU B TOCTHXKEHHUH 3TUX IIEJIEH.



1.1.

1.2.

2

1. OOmme mosoxeHust

CyOBeKT TMepCOHANbHBIX JIaHHBIX — OOydaronmics uW/wWin pabOTHHUK
OO0pazoBaTebHOW OpraHu3allid, K KOTOPOMY OTHOCSITCSI COOTBETCTBYIOLIUE
NepCOHAIIbHBIC TaHHBIC.

[lepconanbHbBIE TaHHBIC - TF00as HH(OPMAIIKS, OTHOCSIIASICS K OMPEICICHHOMY
WIA OTpEeNIIeMOMY Ha OCHOBAaHUHU TakoW WHMOpMaNuu (GU3HUECKOMY JIHILY
(cyOBEeKTY IEpCOHABHBIX TAaHHBIX ), B TOM YHCIIE €ro paMuiIusi, UMsi, OTYECTBO,
roJ, MecsI, JaTa M MECTO POXACHHSA, aJapec, CEeMEHHOe, COIHMAIbHOE,
UMYIIECTBEHHOE TMOJIOKeHHEe, oOpa3oBaHue, mpodeccus, TOXOIbI, Iapyras
uHpOopMaIusl.

1.2.1. [lepconanbnubie nanHble padotHuka OO - wuHpOpManus, HeoOXoauMas

1.3.

1.4.

1.5.

1.6.

paboTojaTent0 B CBA3M C TPYIOBBIMM OTHOIICHUSAMHM U Kacarouascs
KOHKPETHOI'0 pabOTHHKA.

OO0paboTKa MEpPCOHANBHBIX JAHHBIX — JIOOBIC JEHUCTBUS (Omepaiuu) WiIu
COBOKYITHOCTB JIEUCTBUS (OTIepaIiiii), COBEPIIAEMBIX C UCIOJIb30BAHUEM CPE/ICTB
aBTOMATH3alMi WU 0€3 HMCIOJIh30BAaHUS TaKUX CPEACTB C IMEPCOHATHHBIMU
JaHHBIMH, BKJIIOYasi cOOp, 3amuch, CUCTEMATH3AINI0, HAKOIJICHHE, XpaHEHHE,
yTouHeHHEe (OOHOBJIEHUE, WU3MEHEHHUE), HUCIOJIb30BaHUE, PACIPOCTPAHEHUE (B
TOM 4HCIIe Tepeaady), o00e3nuuuBaHue, OJOKUPOBAHUE, YHUUYTOKECHUE
NEPCOHANIBHBIX JaHHBIX.

KonpuaeHnankHOCTh  MEPCOHAJBHBIX  JTAHHBIX -  O00sA3aTeabHOE IS
COOJIOICHNUST HAa3HAUYEHHOTO OTBETCTBEHHOrO JIMLA, MOJYYUBIIErO JOCTYN K
NEPCOHANBHBIM JIaHHBIM CYOBEKTOB IMEPCOHANBHBIX JTaHHBIX, TPEOOBAaHUE HE
JOITyCKaTh UX paclpocTpaHeHust 0e3 coriacusi CyObeKTa epCoOHaNbHbBIX JAHHbBIX
WJIA UHOTO 3aKOHHOTO OCHOBAHUSI.

PacmipocTpaneHne mepcOHANBHBIX JAaHHBIX - JICWCTBUSA, HampaBlieHHbIE Ha
nepenavdy MEpCOHANBHBIX JIaHHBIX OMpeAeeHHOMY Kpyry Jui (mepenada
MEPCOHANBHBIX JAaHHBIX) WM HAa O3HAKOMJICHHE C TIEPCOHAIBHBIMH JaHHBIMU
HEOTPaHUYEHHOTO KpyTa JHI, B TOM 4HCIE OOHApOAOBaHUE NEPCOHAIBHBIX
JaHHBIX B CPEACTBaX MacCOBOM MH(pOpPMaIUK, pa3MelleHe B HHPOPMAIIIOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSIX UM PEOCTAaBICHUE JOCTYIA K IEPCOHATBHBIM
JaHHBIM KaKMM-JTM00 HHBIM CIIOCOOOM.

Hcnonb30BaHne TMepCOHATIBHBIX MJAHHBIX - JICWCTBUA, HaIlpaBICHHBIE Ha
PacKpBITUE TIEPCOHATBHBIX TaHHBIX HEOMPEACTCHHOMY KPYTY JIHII;
WCTIONIb30BaHUE  TEPCOHANBHBIX  JaHHBIX - JeWcTBHUA  (Oomepamuu) ¢
NEPCOHANBHBIMU  JAaHHBIMH,  COBEpIIA€MbIE  JODKHOCTHBIM  JIUIIOM
OO0pazoBaTebHON OpraHU3aIluH B IESAX MPUHATHS PEIICHUA WM COBEPIICHUS
MHBIX JCHCTBUM, MOPOXKIAIOIUX IOPUINYECKUE MOCIEACTBUS B OTHOIICHHUU
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CyObEKTa MEePCOHANBHBIX JaHHBIX JIMOO WHBIM 00pa3oM 3aTparuBarOMIMX HX
npaBa U CBOOOBI WM TIpaBa M CBOOOIBI APYTUX JIUII;

OJIOKUpOBaHWE TEPCOHATBHBIX JaHHBIX - BPEMEHHOE MpeKpalieHue cbopa
CUCTEMAaTH3aIIHH, HAKOTUICHUS, UCTIOJIb30BaHUS, pacmipocTpaHeHUs
MEPCOHANILHBIX JTAHHBIX CYOBEKTOB MEPCOHANBHBIX JAHHBIX, B TOM YHCIIEC HX
nepeaayn;

YHUYTOXXEHUE TEPCOHATBHBIX MaHHBIX - JCUCTBHUS, B Pe3yJbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAaHOBHUTH  COJACp)KaHWE TIEPCOHATBHBIX  JaHHBIX B
WH(POPMAITMOHHON CHCTEME MEPCOHAIBHBIX JaHHBIX CYOBEKTOB MEPCOHAITBHBIX
TAHHBIX WM B PE3yJIbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUAIbHBIE HOCHUTEIH
MEPCOHANIBHBIX JAHHBIX CYObEKTOB MEPCOHATBHBIX JAHHBIX;

00€3JINYMBAHUE TIEPCOHANIBHBIX JAHHBIX - JICUCTBUS, B PE3YyJbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM 0€3 UCIIOIh30BaHUS JTOMOJTHATEILHON HH(DOpMAITUU
OTIPEIICTUTh MPUHAICKHOCTD MEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHANILHBIX JAHHBIX;

oOIIeAOCTYTHBIC TEPCOHAIBHBIC JaHHBIC - TEPCOHAIBHBIC IaHHBIC, IOCTYII
HEOTPAHWYCHHOTO KPyTa JIUIl K KOTOPBIM MPEIOCTABICH C COTIACUs CYyOBEKTa
MEPCOHANIBHBIX JaHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUU C (eAepalbHbIMU
3aKOHaAMU HE pacrmpocTpaHsieTcs TpeboBaHUe co0roieHNs
KOH(HICHIIMATbHOCTH;

uHpopmarusi - cBeleHUs (COOOIEHNUs, AaHHBIC) HE3aBUCHUMO OT (POPMBI HX
MIPE/ICTABIICHHUS,

JTOKyMEHTUPOBaHHas WHpopMarus - 3adUKCUPOBAHHAs Ha MaTepHATBHOM
HOCHUTEJIC TyTeM JIOKYMCHTHPOBaHUS HHPOpMamus C  PEKBU3UTAMH,
MO3BOJISIONIMMHA  OTIPEACIIATh TaKylo HWH(POPMAIMIO WX €€ MaTepHATbHBIN
HOCHTEb.

Nudopmarmonnas cucrema OO - uHpOpMaIMOHHAS CUCTEMA, TPEICTABIISIOIAS
co00#1 COBOKYITHOCTb MEPCOHANIBHBIX JJAHHBIX, COJIEPKAIIMXCS B 0a3e JaHHBIX, a
Takke WH(OOPMAITMOHHBIX TEXHOJIOTHN U TEXHUYECKUX CPEJCTB, MO3BOJISIOIINX
OCYIIECTBJIATh 00paOOTKY TaKMX MEPCOHATBHBIX JAHHBIX C HCIOJIb30BAaHUEM
CPEIICTB aBTOMATH3AI[UH WIIH 0€3 UCITOIh30BaHUS TAKUX CPEICTB.

2. IlepcoHanbHble TaHHbIe PAOOTHUKOB U 00YYAKOIIHXCS
K nepconanbubiM gaHHbIM paboTHuKa OO, mojgyyaeMbIM paboTojaTeneM U
NOAJIeKAIIMM XpaHeHHI0 y palboTonarenss B TMOPSAIKE, MNPEeIyCMOTPEHHOM
JNEUCTBYIOLIUM 3aKOHOJATENbCTBOM M HacTosmuM [lonoxkeHnem, oTHOCSTCS
CJIEIyIOLIUE CBEJICHUS, COIepKAIIMECs B JIMYHBIX JieiaX paOOTHUKOB:

-MIAaCTIOPTHBIE JIAHHBIE PA0OTHUKA;
-IHH;
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-CTpaxoBoil HOMEp MHAMBUIYATBHOTO JUIEBOTO CUETA;

-KOTHSI CTPAxOBOT'O CBUETENIHCTBA ITOCYIAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBAHMUS;

-KOMHS JJOKyMEHTa BOMHCKOTrO yuyeTa (IUisi BOGHHOOOS3aHHBIX U JIWII, MOJUIeKAIIUX
MPU3BIBY HA BOCHHYIO CITYKO0Y);

-KOTIMsl TOKyMeHTa 00 00pa3oBaHWM, KBAUTM(PUKAINNA VI HATMYAU CTCITHATBHBIX
3HaHUU (MIPHU TMOCTYIUICHUU Ha paboTy, TPEOYIOUIYI0 CIEIHATBbHBIX 3HAHUHN WIN
CIEHUAIBHOU MOJITOTOBKH);

-aHKETHBIC JJaHHBIE, 3aMOJHEHHBIE PAOOTHUKOM IPH MOCTYIUICHUH HA padOTy WIH B
nporecce paboTel (B TOM uMcie - aBToOMorpadus, CBEICHHS O CeMEHHOM
MOJIOKEHUH pabOTHHKA, TIEpeMEeHe (paMUINK, HATMYUH I€TeH U NKIUBEHIIEB);

-CBUJIETEJIBCTBO O POXKACHUU PEOCHKA;

-CBUJIETEJICTBO O 3aKJIOUYEHUU OpaKa;

-TOKyMEHTBI O COCTOSTHUH 3I0POBbsI (CBEJCHHS 00 MHBAJIUIHOCTH, O

OEpEeMEHHOCTH U T.11.);

-UHbIE JIOKYMEHTBI, KOTOPbIE C y4eTOM CHenu(puKu paboThl U B COOTBETCTBUU C
3aKoHOJaTebLCTBOM Poccuiickoit ®enepaniiu JOKHBI OBITh MPEAbSIBICHBI
PabOTHUKOM TIPH 3aKITIOYEHUHU TPYAOBOIO JOTOBOPA WIIH B TIEPUO]] €TO JEHCTBUSA
(BKJItOUAs MEAMIIMHCKUE 3aKIIOYEHUs, TMpeabsaBiIsieMble pPaOOTHUKOM TpU
MPOXOXKJICHUH  00S3aTENbHBIX  MPEABAPUTENBHBIX W MEPUOJIUYECKHUX
MEJIUIIMHCKUX OCMOTPOB);

-TPYJI0BOM 1OTOBOP;

-3aKJIFOUEHHUE TI0 JIAHHBIM TICUXOJIOTUYECKOTO UCCIIEAOBaHMS (€CITU TAKOE UMEETCS);

-KOTIMHM TIPUKA30B O TpHEME, MEPEeBOJIaX, YBOJBbHEHHH, TOBBIIICHUN 3apabOTHOM
J1aThl, TPEMUPOBAHUHU, TTOOIIPEHUSX U B3bICKAHUSX;

-TUYHAasg KapTouka mo gopme T-2;

-3a51BJICHUSA, OOBSICHUTENbHBIE U CITy>KEOHbIE 3aIUCKU paOOTHUKA;

-IIOKYMEHTBI O TIPOXOKICHUN PAOOTHUKOM aTTECTAIIUH, TIOBBIIICHUS KBATH(UKAIINH,

-WUHbIE JOKYMEHTBI, COJIEpKaIllie CBeIeHUs 0 PaOOTHUKE, HAXOXK/IEHUE KOTOPHIX B
JUYHOM Jiesie pabOTHHKA HEOOXOIUMO IS IOKYMEHTAIbHOTO 0(hOPMIICHUS
TPYIOBBIX MMPABOOTHOIIECHUH C paOOTHUKOM (BKJIFOUask IPUTOBOPHI Cy1a O
3amnpere 3aHUMAaThCs TIEAaroruaecKou MesTeTbHOCTHIO WIN 3aHUMATh
PYKOBOJSIINE JOJIKHOCTH).

2.2. K nepcoHanbHbIM JaHHBIM o0y4arontuxcs OO, nonydaembix OO 1 moaJiexkamumx
xpanennro B OO B mopsake, NOPEeLyCMOTPEHHOM  JEHCTBYIOIIUM
3aKOHOJIATEIBCTBOM M HactosAmuM [lojiokeHueM, OTHOCSTCS Clenyrouue
CBEJICHMS, cojieprkairecs B uHpopManronHoit cucteme OO:

—IOKYMEHTBI, yJIOCTOBEPSIOUINE JUYHOCTh OOyvaromierocsi (CBHIETENBCTBO O
POXKIEHUU WM TACIopT);

—JOKyMEHTBI O MECTE MPOKUBAHUS;



—HOKYMCHTEI O COCTAaB€ CCMbH;,

—MaCMOPTHHIE JAHHBIC POJIUTENCH (3aKOHHBIX MIPEICTaBUTENEH) 00yHarOIIerocs;

—CTanOBOI?I HOMCD HHINBUAYAJIbHOT'O JIMILICBOI'O cqéTa;

—KOIIHA CTPaxOBOI0 CBUACTCIILCTBA I'OCYAAPCTBCHHOI'O IICHCHUOHHOI'O CTPAaXOBAHMA,

—HAOKYMCHTBI, IIOATBCPKAAIOINNC IIpaBa Ha AJOIOJIHUTCIBbHBIC TapaHTHUHU H

KOMIICHCAIIMM  TI0  OMPEACICHHBIM  OCHOBAaHUSAM,  TPEIyCMOTPEHHBIM
3aKOHOAATEIHCTBOM (POAUTEIN-MHBAIN I, HETIOJIHASI CEMbS, peOSHOK-CHPOTa U
T.IL.);

—HHBIC JOKYMCHTBI, COACPKAIIUC IICPCOHAJIBHBIC JAHHBIC (B TOM 4YHCJIC CBCACHMHII,

3.1.

3.2.

3.3.

3.4.

HEOOXOUMBbIE JJIi TPENOCTaBleHUs oOywarouiemycss (€ro poJIUTENSIM,
3aKOHHBIM TIPEJCTaBUTENIAIM) TapaHTUHl M KOMIIEHCALUW, YCTaHOBJIEHHBIX
JEHCTBYIOIUM 3aKOHOIAaTEIbCTBOM).

3. IlpaBuja 00padoTKH NEPCOHAIBHBIX JAHHBIX
OOpazoBatenbHasi ~ OpraHu3alus  ONpenenser  o0beM,  COAEep)KaHUe
0o0pabaThIBa€MbIX MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB U 00yYaroluxcs,
pykoBoacTBysick Konctutyuueit Poccuiickor @enepannu, TpyaoBbIM KOJIEKCOM
Poccuiickoit ®enepanuu, 3akonom Poccuiickoit @enepannn «O0 0o0pa3oBaHUN»
U UHBIMH (peiepabHBIMU 3aKOHAMH.

OOpaboTka  NEPCOHAIBHBIX  JAHHBIX  PAOOTHUKOB  OCYHLIECTBIISETCS
UCKJIIOYUTENIFHO B IeJIX oOecreueHusi COOJIIOJeHUsI 3aKOHOB M MHBIX
HOPMATUBHBIX IPAaBOBbIX aKTOB, COAECHCTBUS paOOTHUKAM B TPYJOYCTPOUCTBE,
oOy4eHHH U TPOJBIXKEHUU TIO CIyXOe, a Takke oOecreueHusl JIUYHON
0e30macHOCTH pabOTHUKOB, COXPAaHHOCTH UMYIIECTBA, KOHTPOJIA KOJIUYECTBA U
Ka4yeCTBa BBITIOJIHAEMOM pabOTHI.

OO0paboTKa MepCcoOHaNbHBIX JAHHBIX PAOOTHUKOB U oOydaronuxcst OO MoxeT
OCYLIECTBISATHCS UCKIIOYUTENBHO B LIENSAX 00eCTIeUeHHsI COOJIIOIEHHS 3aKOHOB U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB; COJIEHCTBUS 00yUYalOIIUMCS B 00yUEeHHH,
TPYAOYCTPOICTBE; 0OOECIIeUeHUs X JIMYHOW 0€30MaCHOCTH; KOHTPOJISI KauecTBa
oOy4eHHs 1 00eCTieYeHUs] COXPaHHOCTH UMYIIIECTBA.

Bce mepconanbHble gaHHble pabotHHka OO mnpeaocTaBisiOTCs PabOTHUKOM
JIMYHO, 32 UCKIIOYCHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.
Ecnu nepconansHbIe TaHHBIE PAOOTHUKA BO3MOYKHO MTOTYYHTh TOJIBKO Y TPEThEH
CTOpPOHBI, TO paboToaaTe b 0053aH 3apaHee YBEJOMUTH 00 ATOM pabOTHUKA U
MOJIYYUTh €ro MNHUChbMEHHOE corjacue. Paboronarens J0DKEH COOOUIUTH
pabOTHUKY O IENAX, MPEANOIaraeMbIX HCTOYHHKAX U CIOCO0ax TMOTydCHHS
NEPCOHANBHBIX JAHHBIX, @ TaKXK€ O XapakTepe MOAJSKAIUX MOTyUYECHUIO
NEPCOHAIBHBIX JAHHBIX U MOCIEACTBHUIX OTKa3a paOOTHUKA JaTh MUCHbMEHHOE
coryiacue Ha UX MOJy4YeHHeE.
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PabGoTHUKM W poauTenu (3aKOHHbIE NPEICTABUTENN) O0YUYarOLIErocs TOJKHBI
OBITH IPOMH(POPMUPOBAHBI O LIENIAX 00PaOOTKH EPCOHATBHBIX JAHHBIX.

OO He wumeer mpaBa MOdy4aTb M O0pabaThIBaTh NEPCOHAJIBHBIE JaHHbBIE
paboOTHUKA, OOYyYaloOUIerocss O €ro MOJUTHYECKHX, PEIUTHO3HBIX U HUHBIX
yOeXKIACHUSIX M YacCTHOW >KM3HM O€3 MHCbMEHHOTO corjacus paOOTHHKA,
00yyJaroIerocs.

OO He wuMmeeT mpaBa MONy4aTb W O0pabaThIBaTh NEPCOHAIbHBIC JTaHHBIC
paboTHHKA, 00YYAIOMIEroCs O €r0 YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSIX
WIA €ro Mpo(corO3HOM NEATENbHOCTH, 3a HUCKIIOYEHHEM  CIIy4aes,
PEeIyCMOTPEHHBIX (hefiepaIbHbIM 3aKOHOM.

Cornacue cyObeKTa IEpPCOHAIBHBIX JAHHBIX HE TpeOyercs B CIEAYIOLIMX
ClIydasx:

00paboTKa MepCcoHAIbHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHUH Tpya0BOTO
kojekca P®, denepanpHoro 3akoHa oT 29.12.2012 r. Ne 273-®3 «O06
oOpa3zoBanuu B Poccuiickoit @enepaunn» Ui UHOroO (eaepalbHOTO 3aKOHa,
YCTaHABIMBAIOIIETO €€ IIe7b, YCIOBHUS MOJyYEHHUs MEPCOHAJBHBIX JAHHBIX H
KpyI CYOBEKTOB, MEpPCOHANbHBIE JTaHHBIE KOTOPBIX MHOAJexaT oOpabdoTke, a
TaK)Ke OINpeAEIAIoEro noaJHoMouns O6pa3oBaTeIbHOrO OpraHu3aluy;
0o0pa0oTKa MEpPCOHANBHBIX  JAHHBIX OCYIIECTBIISIETCS B LEJsIX
HCIIOJIHEHUS TPYIOBOTO JI0TOBOPA;

00paboTKa MEPCOHANBHBIX JAaHHBIX OCYIIECTBISETCS AJIs CTATUCTHUECKUX WU
WHBIX HAYYHBIX IIeJe TPH YCIOBUM O0O3aTENBHOTO 00E3THMUYMBaHUS
MEPCOHANBHBIX JaHHBIX;

00paboTKa MepPCOHANBHBIX TaHHBIX HEOOX0IMMa IS 3alIUThI KU3HU, 3J0OPOBBS
WA WHBIX >KU3HEHHO BAXKHBIX MHTEPECOB CYOBEKTa MEPCOHAIBHBIX TaHHBIX,
€CJIM MIOJTyYEHHUE €ro COrJIacusi HEBO3MOXKHO.

4. XpaHeHHUE M UCNOJIb30BAHME NMEPCOHAIBHBIX TaHHBIX
IlepconanbHbIe TaHHBIC XPAHATCS Ha OYMaKHBIX M JIEKTPOHHBIX HOCHUTEIISAX, B
CIIeIIMAJIbHO MPEIHaA3HAYEHHBIX ISl ATOTO MOMEIICHUSX.

B npouecce xpaneHus nepcoHaNbHBIX JAHHBIX JTOJKHBI 00€CIICUNBATHCS:
TpeOOBaHUsI HOPMATUBHBIX JJOKYMEHTOB, YCTAHABJIMBAIOIIMX MTPaBUJIa XpaHEHUS
KOH(UIEHIIUAIBHBIX CBEJICHUIA;

COXPAaHHOCTh MMEIOIIMXCS JaHHBIX, OrpaHUYEHUE JOCTylna K HHM, B
COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickorn denepanuy ¥ HACTOAIUM
[Tonoxenuewm;

KOHTPOJIb 3a JIOCTOBEPHOCTbIO U TIOJHOTOW TMEPCOHAIBHBIX JAaHHBIX, HX
peryjispHoe  OOHOBJEHHE M  BHECEHHME TI0 Mepe  HeoOXOIUMOCTU
COOTBETCTBYIOILINX U3MEHEHUM.
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JlocTym Kk nepcoHaIbHBIM JaHHBIM paboTHUKOB OO UMEIOT:

JTUPEKTOP;

3aMECTUTEIIN TUPEKTOPA;

TJIaBHBIN OyXranrep;

Oyxrajirep pacueTyuk;

OTBETCTBEHHBIN 3a IIKOJIbHOE MUTAHUE O0YUYaIOIIHNXCS;

cekperapb OO;

nenornpousBoautess OO0,

OTBETCTBEHHBIN 3a pabOTy caiiTa IIKOJIbI;

COTPYIHUK, HA3HAYEHHBIN MPUKA30M TUPEKTOPA;

aMUHUCTPATOp 0€30MaCHOCTU CpeACcTB 3auThl [1/1H;

PYKOBOJMTEINb CTPYKTYPHBIX IOAPA3ACICHUNA IO HAINPABICHUIO ACATEIBHOCTU
(OCTYN K MepCOHATIBHBIM JJAHHBIM TOJILKO pAOOTHUKOB CBOETO MOJIPA3ICICHU).
[TomuMo nu1, ykasaHHbIX B 1. 3.3. HacToswmero [lonoxenus, npaBo gocryna K
IIEPCOHAIIBHBIM JIaHHBIM UMEIOT TOJIBKO JIMIA, YIIOJTHOMOYEHHBIE JEHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

JIuna, uMeronMe TOCTYN K MEPCOHAIBHBIM JaHHBIM O0sI3aHbI HCIOJIb30BATh
NEPCOHAIIbHBIE TAHHBIE JIMIIb B LIEJIAX, Il KOTOPBIX OHU OBUIN IIPEIOCTABIICHBI.
OTBETCTBEHHBIM 3a OPTAHHU3ALMIO U OCYILIECTBICHNE XPAHEHUSI IEPCOHAIBHBIX
JaHHBIX pabOTHUKOB U o0yyaronuxcs OO sBIAIOTCS paOOTHUKH, Ha3HAUYECHHBIE
IIPUKA30M PYKOBOJUTEIIS.

[lepconanbHble JaHHbIE PAOOTHUKOB OTPAXKAIOTCA B JIMYHOM KapTOUKe
pabotHuka (popma T-2), KoTOpasi 3amoTHAETCS MOCIE U3AAHUS TIPUKaA3a O €ro
npueMe Ha padoTy.

[lepconanbHble JaHHblE pAOOTHUKOB H OOyYarOIIMXCS COAEpXKaTcsi B
uHpopmanmonHoi cucteMe OO, Ha OyMaXHBIX HOCUTENSAX U B DIEKTPOHHOM
Busie. IlepcoHanbHble AaHHbIE HAa OyMa)XXHBIX HOCUTENSAX (OPMHUPYIOTCA U
XpaHATCA B MOPSJIKE, ONpeieIecHHOM HOMeHKIaTypou aen OO.

5. TIlepenauya mepcoHAJbHBIX JaAHHBIX
[Ipu mepenade mepcoOHANBHBIX JAHHBIX JPYTUM HOPUANYCCKUM U (HU3HUICCKUM
mutiam, OO 107KHO COOJI0IATh CIEAYIONINE TPEOOBAHMS:

5.1.1 TlepconanbHbie 1aHHbIE paOOTHHKA (00yUYarOIIerocsi, BOCIUTAHHUKA) HE MOTYT

OBITH COOOIIIEHBI TPEThEHl CTOpOHE 0€3 MHCHMEHHOTO COTJIachsl PaOOTHHKA,
oOy4aromierocss (BOCIUTAHHUKA), POIAUTENCH (3aKOHHBIX TIPE/ICTABUTEIICH)
HECOBEPIIICHHOJETHETO (MajoJieTHEro) oOydwaromerocss (BOCIHUTAHHUKA), 32
WCKIIFOUCHHUEM CITy4aeB, KOTJa 3TO HEOOXOIUMO ISl IPEAYNPEKICHUS YTPO3bI
KU3HH W 3JI0POBBIO0 pabOTHHKA (00ydYaromerocs, BOCIUTAHHUKA), a TaKXKe B
ClIy4asix, yCTaHOBJIEHHBIX (pefiepaibHBIM 3aKOHOM.



5.2.

5.1.2. Jlutia, momywarompe — TepcoHalbHBIE  JIaHHBIE  paOOTHHKA
(oOyuaromierocsi, BOCIIUTAaHHUKA) JOJIKHBI MPEAYyNPEeXIaTbcs O TOM, YTO ITH
JAHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUILb B LETSAX, AJI1 KOTOPBIX OHU COOOIIIECHBI.
OO pomxHa TpeOOBaTh OT ATUX JIMI] MOJATBEPKACHUS TOTO, YTO 3TO IPABUIIO
cobmrofieHo. Jluia, mosydaroniye nepcoHalbHble JaHHbIEe 00s3aHbl COONIOAATh
peXUM KOH(PHUACHIMAIBHOCTU. J[aHHOE MOJOKEeHWe HE pachpoCTpaHsIeTCs Ha
0OMEH TepCOHATBHBIMY JAaHHBIMUA B TOPSIIKE, YCTAHOBICHHOM (henepanbHbIMH
3aKOHaMH.

[Tepenada mepcoHANBHBIX JAaHHBIX paOOTHHUKA (0OYJArOIIETOCs, BOCIIUTAHHUKA)
€ro TMpPEACTABUTEISIM MOXET OBbITh OCYIIECTBJICHA B YCTaHOBJICHHOM
JEUCTBYIOIIUM 3aKOHOAATEIbCTBOM MOPSJIKE TOJBKO B TOM 00BEME, KOTOPHIN
HEO0OXOMM JIJIs1 BHITIOJIHEHUS YKa3aHHBIMH MPEICTABUTEISIMU UX HYHKIIUH.

6. Oos3anHOCTH padoToaaTe sl MO 3aIUTE MEPCOHATIBLHBIX TaHHBIX
padoTHHKA

6.1. Paboronarenp 00513aH 3a CBOM CUET OOECIIEUUTh 3aLIUTY MEPCOHAIBHBIX JAHHBIX

Paborauka ot HCTIPaABOMCPHOI'O MX HCIIOJIb30BAHUA HIIM YTPATbl B IOPSAKE,
YCTAHOBJICHHOM 3aKOHOAATCIbCTBOM P®.

6.2. Pa6OTOI[aT€J'IB 00s13aH IIPUHUMATb MCPBLI, HGO6XOIII/IMI>I€ N A0CTAaTOYHBIC IJIA

oOecrieueHuss BBITIOJHEHUS 00SI3aHHOCTEH, MPEIyCMOTPEHHBIX (eepaTbHbIMU
3aKOHaMH B 00JIACTH 3aITUTHI IEPCOHAIBHBIX TAHHBIX U WHBIMU HOPMATHUBHBIMU
MPaBOBBIMU aKTAMU:

Ha3HayaTh COTPYIHHUKA, OTBETCTBEHHOTO 3a OpraHu3alui o0padoTKU
MIEPCOHAIIBHBIX JTAaHHBIX;

M37aBaTh TOKYMEHTHI, onpeaesstone nomutuky MbOY «M3nyunnckas OHILL»
B OTHOIIEHWU OOpabOTKH TMEPCOHANBHBIX JaHHBIX, JIOKAJIbHBIE AaKThl 10
BOIIPOCaM 00paOOTKHU U 3aIIUTHI MEPCOHATBHBIX JAHHBIX;

MPUMEHSATh TPABOBBIC, OPraHU3ANMOHHBIE M TEXHUYECKHE MEphl 10
obecrieueHnto 0€30MMaCHOCTH EPCOHATBHBIX JaHHBIX;

pu cOOpe MEePCOHANIBHBIX JaHHBIX PaboTHUKa-rpaxaannHa PO obecrneunBath
3aMKuCh, CUCTEMATHU3AIMIO, HAKOIUICHHE, XpaHEHHE, yTOYHeHue (OOHOBIICHHUE,
M3MEHEHUE), U3BJIEUEHUE NTEPCOHAIBHBIX JaHHBIX PaOOTHHKA C MCTIOIB30BAHUEM
0a3 JaHHBIX, HAXOAAIIMXCA HA Tepputopun PD.

OCYIIIECTBJISATh BHYTPEHHUM KOHTPOJb U (W) ayJIUT COOTBETCTBUSI 0OpabOTKH
MEePCOHANILHBIX ~ JaHHBIX (enepadbHBIM 3aKOHAM B OOJACTH  3aIUTHI
MEPCOHANILHBIX JTAHHBIX U UHBIM HOPMATHUBHBIM IIPABOBBIM aKTaM, TPEOOBAHUSIM
K 3aluTe TNEPCOHAIbHBIX [AHHBIX, TMOJHUTHKE OIeparopa B OTHOIICHUU
00pabOTKM MepCOHATBHBIX JTAHHBIX, JIOKAJILHBIM aKTaM OTIepaTopa;



6.3.

6.4.

6.5.

6.6.

7.1.
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OLICHMBATh BpE[l, KOTOPbIH MOXKET OBITh MPUYMHEH CYOBbEKTaM MEepPCOHATbHBIX
JAHHBIX B Clydyae HapylIeHUs 3aKOHOJATeIhCTBA B 00JIACTU 3alIUTHI
MEPCOHANIbHBIX JAHHBIX, COOTHOIICHHE YKa3aHHOTO Bpela W MPUHUMAEMbBIX
OIIepaTOpOM Mep, HAMpPaABJIECHHBIX Ha 00€CIIeUeHHNE BHIMIOJHEHUS 00sS3aHHOCTEH,
PETYCMOTPEHHBIX 3aKOHOM;

3HaKOMUTh PAOOTHUKOB, HEMOCPEJCTBEHHO OCYIIECTBISIONINX 00pabOTKy
NEPCOHANBHBIX JaHHBIX, C MOJIOXKEHUSAMHU 3aKOHOAATENHCTBA B 00JIaCTH 3alIUTHI
NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE€ C JOKYMEHTaMH, ONpPECISIOINIMMU
NOJUTUKY OIeparopa B OTHOLIEHUH OOpaOOTKM TEPCOHANBHBIX JaHHBIX,
JIOKaJIbHBIMM aKTaMU IO BOIIPocaM 00pabOTKU MEPCOHANBHBIX JaHHBIX, U (WJIH)
o0yJaTh yKa3aHHBIX paOOTHHKOB.

PaGoronarens oO0s3aH o3HaKOMHTh PabOTHHUKAa M €ro npeacTaBUTENEd ¢
HacTosimuM [lonoskeHreM U WX TpaBaMu B OOJIACTH 3alUTHI MEPCOHATBHBIX
JTAHHBIX MO/ TIOATHCh.

Pabotonarens 00s3aH o0ecrieunTs PaOOTHUKY CBOOOIHBIN OeCIIaTHBIN AOCTYI
K €r0o MepCOHAJbHBIM JAaHHBIM, BKIIOUYasl MPABO Ha MOJIyYeHHE KOMUM 000
3alliCH, COJAEpIKAIllel ero MEepCOHANbHbIE JaHHBIC, 3a UCKIIOYCHHEM CIIyYaeB,
IPETyCMOTPEHHBIX 3aKOHOM.

Paboronarens 00s13aH 1o TpeboBaHUO PaboTHMKA MPENOCTaBUTh €MY IMOJIHYIO
UH(GOPMAIIUIO O €TO MEPCOHANBHBIX JAHHBIX U 00pa0dOTKE STUX JaHHbIX.
Paboromarens 00s3aH €XKErogHo IOJ IMOMAINCHL 3HAKOMHUTH PaOOTHHKA C
3aMyCsMU B TMYHON KapTouke T-2.

7. TlpaBa paGOTHUKOB M 00y4aIOIIUXCHA HA o0ecnevyeHne 3alUThI
MEePCOHAIBHBIX TaHHBIX

B uensax oOecrieueHusi 3aliUThl TEPCOHANBHBIX JaHHBIX, XPAHSIIUXCS B

00pa30BaTEeIbHOM YUPEKJIECHUU, pAOOTHUKA U oOydaromuecs (poAUTENU

(3aKOHHBIE TIPEACTABUTENIM) HECOBepIIeHHONeTHEro oOyyvatomerocs) OO,

HUMEIOT MIPaBo:

7.1.1. IlonyyaTp TOJIHY!0O HMHQOpPMALKMIO O CBOMX MEPCOHAIBHBIX AAHHBIX U UX

obpaboTke.

7.1.2. CBoO60OHOTO OECIIIaTHOTO JOCTYIA K CBOMM MIEPCOHATLHBIM JJAHHBIM, BKJTFOUAsI

IpaBO Ha IMOJIyueHHWE KOMUHU JIO00M 3amucu, CoJepsKalleil MepcoHaIbHbIe
NaHHble pab0OTHUKA, 32 HCKIIOUYEHHEM  CIy4yaeB, MPEAyCMOTPEHHBIX
dbenepanibHbiMu  3aKoHamu. llosmydenune ykazaHHONW HWHGOPMAIMM O CBOUX
NEPCOHANIbHBIX JaHHBIX BO3MOXXHO MpPU JIMYHOM OOpallleHud pabOTHUKA,
oOyyaromierocss (i HECOBEPIICHHOJETHET0 — €ro pOJMTENIeH, 3aKOHHBIX
MPEICTaBUTENEH) — K JIUIY, OTBETCTBEHHOMY 3a OPTaHU3ALIMIO U OCYILIECTBIICHHUE
XpaHEHUs IePCOHATBHBIX JaHHBIX PAOOTHUKOB.
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7.1.3. TpeboBaTh 00 HWCKJIIOYEHHUU WJIM HUCIPABICHUH HEBEPHBIX, WM HEMOJHBIX

NEPCOHANBHBIX JIAaHHBIX, a TaKXe JaHHBIX, 0OpaOOTaHHBIX C HapyHICHUEM
TpeOOBaHUI JEHCTBYIONIErO 3aKOHOAATENIbCTBA. YKa3zaHHOE TpeOoBaHME
JOJKHO OBITh O(OPMIIEHO MHUCHMEHHBIM 3asiBJICHUEM paOOTHUKAa Ha UMS
pykoBoautens OY.

[lepconanbHble JaHHBIE OIEHOYHOTO XapakTepa pabOTHUK, OOydaromuncs
(ponuTenb, 3aKOHHBINA MPEAICTABUTEIh HECOBEPIICHHOJIETHETO 00YJaroerocs)
HMMEET MPABO JIOMOJTHUTH 3asBJICHUEM, BBIPAKAIOUIUM €r0 COOCTBEHHYIO TOUKY
3pEHUS.

7.1.4. TpeboBath 00 u3Bemennrn OO Bcex JUIl, KOTOPHIM paHee ObLIM COOOIIECHBI

8.1.

HCBCPHBIC WJIM HCIIOJHBIC IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa, 06yqa101ueroc;1
(BOCHHTaHHI/IKa) 000 Bcex IMPOU3BCACHHBIX B HUX UCKIIOYCHHUAX, UCIIPABICHUAX
WK JOIIOJIHCHMAX.

8. O0s13aHHOCTH CY0beKTa MePCOHAIBHBIX JaHHBIX MO 00ecneYeHHI0
JAOCTOBEPHOCTH €ro NMePCOHATbHBIX JAHHbBIX

B memsax oOecrieyeHusi AOCTOBEPHOCTH IEPCOHAIBHBIX JAHHBIX PaOOTHHUKHU

00s13aHBbI:

8.1.1. ITpu mpueme Ha paboty B OO mpeacTaBiiaTh YHOJTHOMOYCHHBIM PaOOTHHUKAM

OO nocroBepHbIE€ CBelleHUsI O ce0e B MOpsAAKE U 00beMe, MPeTyCMOTPEHHOM
3akOoHomarenbCcTBoM Poccuiickon @enepanuu.

8.1.2. B cnyuae u3MEHEHHUs MEPCOHAIBHBIX JAHHBIX paOOTHHMKA: (pamMuiIus, UM,

OTYECTBO, aJpPEC MeCTa >KUTEIbCTBA, IMACIOPTHHIE JaHHbIE, CBEIEHUS OO0
o0pa30BaHUM, COCTOSIHUM 3/I0POBBS (BCJIEACTBUE BBISIBJICHHUSI B COOTBETCTBUH C
MEIUIIMHCKUM 3aKJTI0UE€HHEM MMPOTUBOIIOKA3aHUH JIJIsl BRIOTHEHHS PaOOTHHUKOM
€ro JOJDKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEH M T.N.), cooOmarb 00 3TOM B
TeyeHue 5 paboyux JTHEW ¢ AaThbl UX U3MEHEHUN.

8.1.3. B cmywyae mpoXOXIEHUsS KypCOB, TOJyYCHHs Harpaa, OJarogapHOCTEH,

9.1.

9.2

MIPOXOXKJEHUS aTTeCTAIlM! U T.J1., COO0IaTh 00 ATOM B T€UCHHUE 5 paboumX JHEH
C JaThI MOJYYCHUS TTOATBEPKAAIONICTO TOKYMEHTA.

9.  OTBeTCTBEHHOCTDH 32 HAPYIIEHHE HACTOSIIIET0 MOJIOKEHHUST
3a wHapymieHue mopsaka o0pabotku (cOopa, XpaHEHHUs, HCIOIb30BAHMUS,
pactpoCTpaHEHUs U 3aIUThHI) TEPCOHATBHBIX TAHHBIX JOJKHOCTHOE JIUIO0 HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTHh B COOTBETCTBUU C
JIEHCTBYIOITUM 3aKOHOIATEITHCTBOM.
3a HapylieHUe MpaBUJI XPAHCHHWS W HCIIOIB30BAaHUS TIEPCOHAIBHBIX JAaHHBIX,
MOBJIEKIIee 3a co00 MaTepuanbHbIN yiiepO padoTomarento, paOOTHUK HECEeT



9.3

9.4
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MaTepUaIbHyl0 OTBETCTBEHHOCTbh B COOTBETCTBHM C JIEHCTBYIOIIUM TPYJIOBBIM
3aKOHOAATEILCTBOM.

MartepuanbHblil yiepO, HAaHECEHHbBIN CyOBEKTY MEPCOHAIBHBIX JAHHBIX 3@ CUET
HEHAQJISKALLETO0 XPAaHEHWs U HCIOJIb30BAHMS MEPCOHAIBHBIX JAaHHBIX,
HOJUIE)KUT BO3MEILIEHUI0 B  TOPSJIKE, YCTAHOBJIEHHOM JIEWCTBYIOIIUM
3aKOHOJATEIbCTBOM.

Bce, 4ro He yperynmupoBaHo HacrosmuM [lonoxenuem, onpenensercs
JNEHUCTBYIOIIUM 3aKOHOAATeNbCTBOM Poccuiickont denepannn.
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HupekTopy
MBOY «M3nyunnckas OHIL»

CorJiacue 3aKOHHOT0 NMPEACTABUTEJIS HA 00Pa0OTKY NEePCOHAJBbHBIX JAHHBIX

HECOBECPIICHHOJECTHEIO

BCTABUTH

Jupexropy
MBOY «M3nyunnckas OHIL»

3angBjeHune
o npenocrapijenun ycayru «IlpexocraBienue nnpopmManuu o TeKymei

ycneBaeMoCTH 06yqalomer0cﬂ, BEACHUIO 3JIECKTPOHHOI'0 THEBHUKA U 3JICKTPOHHOI'O
JKypHaJjJa ycneBaceMoCTu» poauTejaro (3aKOHHOMy HpeIlCTaBI/ITeJ'IlO)

B MYHUIIUNIAJIbHOM OI0/I’KeTHOM 0011e00pa3oBaTeibHOM yupexkaeHnu « U3nyduHckas
o0ueo0pa3zoBaTe/ibHAasi HAYAJIbHAS K02

BCTABUTb

Hupekropy
MBOY «M3nyunnckas OHIL»

Coruacue pa6oTHUKA HA 00pa00OTKY NMEPCOHAIBbHBIX JaHHBIX

BCTABUTD
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