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KOJIEKC 9TUKH U CJIYKEBHOI'O TIOBEJAEHUA
PABOTHHMKOB YUYPEXJIEHUSA

1.OBIIME ITOJIO)KEHUA

1.1. Kogekc npexacraBiser co00il COBOKYITHOCTh OOIMIMX MPUHIMIIOB MTPOPECCHOHATBHON ITUKH H
OCHOBHBIX IIPaBUJI CIIy’)KEOHOTO IOBEIEHUs, KOTOPbIMHM JOJKHBI PYKOBOACTBOBATHCS
pabOTHUKHK yupexaeHus (Jajiee — oOpraHu3aluu), HE3aBUCHUMO OT 3aHUMaeMOl UMHU

JOJDKHOCTH.

1.2. OsnakomiicHme ¢ ToMokeHUsMA Kopekca rpakiaH, MOCTyNaloIMX Ha pabdory B
OpraHu3aIiy, IPOU3BOIUTCS B COOTBETCTBUH O cTaTheit 68 TpymoBoro kogekca Poccuiickoit

®denepauuu.

1.3. Lensto Koxekca siBisieTcst yCTaHOBIIEHUE dTHUECKUX HOPM U MPABUII CITY>KEOHOTO TOBEICHUS
pabOTHUKOB  OpraHu3aluu  JUisi  JOOpPOCOBECTHOTO  BBIMIOJIHEHHSI ~ UMH  CBOEH
npodecCHOHANBHOM  AESITeNbHOCTH, OOecreueHue eIUHOW HPAaBCTBEHHO-HOPMATHBHON
OCHOBBI TTOBEJICHUS PaOOTHHKOB OpraHH3aIiH, (OPMUPOBAHNE HETEPIIMMOIO OTHOIICHUS K

KOPPYTIIHH.

1.4. Kopmekc ciyXUT OCHOBOM [yl (OpMUpPOBaHHUS B3aUMOOTHOLIEHWH B OpraHU3alluy,
OCHOBAHHBIX HA HOpMaX MOpPAJIH, YBa)KUTEJILHOTO OTHOILIEHHSI K pa0OTHUKAM M OpraHU3aL1H.
1.5. Kogekc npusBaH NOBBICUTH 3()()EKTUBHOCTD BBHIIOTHEHUSI pAaOOTHUKAMU OPTraHU3aIMU CBOUX

JOJDKHOCTHBIX 0053aHHOCTEH.

1.6. 3nanme m cobmogeHne paboTHHKaMU moniokeHWd Konekca sBIsieTcss OMHUM W3 KPUTEPHEB

OIICHKH Ka4C€CTBa UX HpO(i)eCCI/IOHaJ'ILHOI‘/’I JACATCIIBHOCTHU 1 CJ'Iy>KC6HOl"O INOBCACHUA.

1.7. Kaxnplii paOOTHUK OpraHu3alliu JOJDKEH CJIeAoBaTh MojokeHusM Komekca, a KakIbIid
rpaxaanuH Poccuiickoii @enepanuu  BOpaBe OXUAATH OT pPAaOOTHHKA OpTraHU3AINU

IIOBECACHN B OTHOIICHUAX C HUM B COOTBETCTBHUHU C ITOJIOXKCHUAMU KoneKca.

1.8. 3a mnapymenue mnonoxenuii Konxekca pabOTHMK OpraHuM3alUd HECET MOpPAJbHYIO
OTBETCTBEHHOCTb, a TAK)K€ MHYI0 OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOJATEILCTBOM

Poccuiickoit denepanuu.

2.0CHOBHBIE TIOHATHUA
2.1. B nemsax Kojekca HCIIONB3YOTCS CIEAYIONUE TIOHATHUS:
paOOTHUKU OpTraHU3aIMK — JIMLA, COCTOSIINE C OpraHu3alueil B TpPyAOBbIX OTHOLICHHUSX;

cinykeOHass uHpopManus — Jro0asi, HE SBIAIOMIASICS OOIIETOCTYITHOW M HE MOJIeKalas
pasrianeHno HHQOopMaIlsa, HaxXoJsMIIascs B PaclopsHKEeHUH PabOTHHKOB OpraHU3alldd B
CHUJIy WX CIYXEOHBIX O0S3aHHOCTEH, PacCIpPOCTPAHEHHE KOTOPOW MOXKET HAHECTH YIIepo

3aKOHHBIM MHTCPECAM OpraHU3aluu, KIIMCHTOB OpraHnu3alnu, JCJIOBbIX TaPTHCPOB,

KJIIMCHT OpTraHW3allMi — OPUIWYECKOe W (U3UYECKOE JHII0, KOTOPOMY OpraHu3aIueit

OKa3bIBAKOTCA YCIIYT'U, IPOU3BOIATCA paGOTBI B IIPOLECCE OCYLICCTBIICHUA ACATCIILHOCTH,

JEIOBOM mapTHEp — (U3WYECKOEe WM IOPUAWYECKOE JIUI0, C KOTOPHIM OpraHu3alus

B3aHMOﬂCﬁCTByeT Ha OCHOBAHUWHU JOTr0OBOpa B YCTaHOBHCHHOﬁ cq)epe ACATCIIBHOCTH.

Hurie IMOHATHA, HCIIOJIB3YEMBIC B KO)I@KCG, OPpUMECHAIOTCA B TOM K€ 3HAYCHUHU, YTO U B

®enepanbHOM 3aKkoHE OT 25.12.2008 Ne 273-03 «O npoTUBOAEHCTBUU KOPPYIILIUNY.
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3.1.

4.1.

3.0CHOBHBIE ITPUHIUIIBI TIPO®ECCUOHAJIBHOM 3TUKHA
PABOTHUKOB OPTAHU3ALIUN

JesTeabHOCTh OpraHu3aluu, pabOTHUKOB OPraHU3alud OCHOBBIBACTCS Ha CJIETYIOIINX
MPUHIINIIAX TPOPECCUOHANTBHON ITUKH:

3aKOHHOCTh: OpraHu3aius, pabOTHUKH OpPraHU3alliy OCYIIECTBISIIOT CBOIO JICATEILHOCTh B
cootBercTBUU ¢ KoHcturynuei Poccuiickoii denepanuu, dhenepalbHbIMA 3aKOHAMH, HHBIMHU
HOPMAaTHUBHBIMU IIPaBOBbIMH akTaMu Poccuiickoit denepannu, 3aKOHOIATEIbCTBOM XaHThI-
Mancuiickoro aBToHoMHOro okpyra — FOrpsl, Koaekcowm;

MPUOPUTET MPaB U 3aKOHHBIX MHTEPECOB OpPraHU3allMU, KIHMEHTOB OpraHU3alMH, JETOBBIX
MapTHEPOB OpraHU3alMi: PaOOTHUKU OpPraHU3alUK UCXOMAAT U3 TOTO, YTO MpaBa U 3aKOHHbIE
MHTEPEChl OpTraHM3allid, KIWEHTOB OpraHu3alluu, JCJIOBBIX MapTHEPOB OpraHU3aIuU
CTaBSITCS BBILIE JINYHOW 3aMHTEPECOBAHHOCTU PAOOTHUKOB OpPTaHU3allNN;

NpOoPECCHOHANIN3M: OpraHU3alMs MPUHUMAECT MEpPHl MO TMOAJCPNKAHUIO U TOBBIIICHUIO
ypOBHS KBATU(PHUKAIMHU U TIpodeccuoHamn3Ma pabOTHUKOB OpraHU3aIH, B TOM YUCIIE IIyTEM
MPOBEJICHUS MPOPECCHOHATBHOTO 00yYCHUSI.

HE3aBHCUMOCTh: PaOOTHUKM OpraHU3allid B MPOIECCE OCYIIECTBICHHS ACSITENLHOCTH HE
JIOTTYCKAIOT MPEAB3SITOCTA U 3aBUCUMOCTH OT TPETHUX JIUII, KOTOPbIE MOTYT HAHECTH yIIepo
IpaBaM U 3aKOHHBIM HHTEpeCcaM KJIMEHTOB OpPraHU3alllii, AETOBBIX MAPTHEPOB OPTaHU3AIINH;

TOOPOCOBECTHOCTh: PAOOTHHUKHM OpraHW3aly OO0S3aHBI OTBETCTBEHHO U CIPABEIMBO
OTHOCHUTBCS JIPYT K APYTY, K KIIMEHTaM OpTraHU3alliy, AeOBBIM apTHEPaM OpraHu3alluu.

Opranuzanus obOecrieyrBaeT BCE HEOOXOAMMBIE YCIIOBHS, MO3BOJSIOLINE €€ KIMEHTY, a
TakKe OpraHu3allid, KOHTPOJHPYIOMIEH ero AesTeNbHOCTb, TMOJIy4YaThb JOKYMEHTHI,
HEOOXOJUMBIEC AJIi OCYIIECTBICHUS MMM JESTEIIbHOCTH B COOTBETCTBUU C TpeOOBaHUSMU
3akoHozarenbcTBa Poccniickoit denepanuu;

nH(GOpPMAaILIMOHHAST OTKPBITOCTh: OPTaHU3AllUsS OCYIIECTBISIET PACKpbITUE HH(OpMAIMH O
CBOEM TIPaBOBOM CTaTyce, (HHAHCOBOM COCTOSHUH, OIepanusx ¢ (UHAHCOBBIMU
WHCTPYMEHTaMH B  MPOIECCE OCYILIECTBIEHUS JIEATEIbHOCTHU B COOTBETCTBUHM C
3aKkoHoAarenbcTBOM Poccniickoit denepanuu;

O00BEKTUBHOCTh M CIIPABEAIMBOE OTHOIICHHE: OpraHu3alus o0ecredynBaeT CIpaBe/JINBOE
(paBHOE) OTHOIIIEHUE KO BCEM KJIIMEHTAM OPTaHM3allMU U JEJIOBBIM NTapTHEPAM OpTraHU3aIUu.

4.0CHOBHBIE ITPABUJIA CJIYKEBHOI'O ITIOBEJAEHUSA
PABOTHHUKOB OPTAHU3ALINN

PaGoTHuku opranuszainuu 00s13aHbI:

UCTIOJIHATH JOJKHOCTHBIE 00SI3aHHOCTH JJOOPOCOBECTHO M Ha BBICOKOM IPO(ECCHOHATIBHOM
YpOBHE B 11eX obecrnieueHus 3p¢HeKTUBHON pabOThl OpraHu3alnu;

UCXOJUTh M3 TOTO, YTO NpPU3HAHHUE, COONIOIEHNE M 3alUTa MpaB U CBOOOJ 4YelIOBeKa U
rpaXkAaHUHA OMPEEIIIIOT OCHOBHON CMBICI U COZIEP KaHUE JESITEIbHOCTH OpraHU3aluy;

OCYLIECTBIIATH CBOIO JI€ATEIBHOCTD B IIPEieax MOJTHOMOYMM JaHHOW OpraHU3allvy;

coOnroaaTh OeCpUCTPACTHOCTh, UCKIIIOYAIONIYI0 BO3MOXHOCTh BIIMSIHUS Ha CIIy)KEOHYIO
JeSITebHOCTD PeIICHUH MOTUTUYECKUX MMAPTUH, HHBIX OOIIECTBEHHBIX 00bEeIMHEHU;

UCKJIIOYaTh JEHCTBUS, CBA3aHHbIE C BIMSHHUEM KaKUX-TUOO JIMYHBIX, UMYIIECTBEHHBIX
(puHaHCOBBIX) U MHBIX MHTEPECOB, MPEMATCTBYIOMINUX JOOPOCOBECTHOMY HCIOJIHEHUIO MU
JIOJPKHOCTHEIX 00SI3aHHOCTEN;

IOCTOSIHHO CTPEMHTbC K obOecneueHUIo 3(P(GEKTUBHOIO HCIOIb30BAaHUS PECYPCOB,
HaXOSIINUXCS B PaCOPsKEHUY;

coOyo/iaTh MpaBHjIa JEJIOBOTO TOBEACHUS M OOLICHHs, MNPOSBIATH KOPPEKTHOCTh U
BHHUMATEJIbHOCTh B OOPAIIEHUH C KIIMEHTaMH U JIEJIOBBIMU [TapTHEPaMU;
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4.2.

4.3.

IPOSIBJIATE TEPIIUMOCTb U yBa)KEHUE K 00bIYasIM U TpaJuLMaM HapoaoB Poccun u rpaxnan
UHOCTPAaHHBIX TOCYNApCTB, YYUTHIBATh KYJBTYpPHbIE W HWHBIE OCOOCHHOCTH pa3IMYHBIX
STHUYECKUX, COLMAIBHBIX TIpYII, KOH(ecCuil, CrocoOCTBOBaTh MEXHALMOHAIBHOMY H
MEKKOH(PECCHOHATLHOMY COTJIACHIO;

3alMIaTh M MOAJEPKHUBATh YEJIIOBEUECKOE JIOCTOMHCTBO TpaKIaH, Yy4YUTBIBaTh UX
UH/IMBUIYAIbHOCT, HWHTEPECHl M COLHUAIbHBIE IOTPEOHOCTH HA OCHOBE IOCTPOCHUS
TOJICPAHTHBIX OTHOLLIECHUN C HUMU;

coOiroaaTh npaBa KJIMEHTOB OpraHU3alMM, TApaHTUPOBATh UM HETOCPEICTBEHHOE yUacTHE
B IIpollecce MpPHUHATUSA pEIIeHUH Ha OCHOBE IPEAOCTABICHHUs MOJHOW HH(OpManu,
Kacarollecsl KOHKPETHOTO KJIMEHTA B KOHKPETHOW CUTYallUu;

BO3/I€P)KUBAThCSl OT TOBEACHUS, KOTOPOE MOIJIO Obl BBI3BATH COMHEHHE B OOBEKTHBHOM
UCTIOJIHEHUH JTOJDKHOCTHBIX 00s3aHHOCTEH pabOTHHMKAa OpraHM3alliy, a TaKKe He JO0IMyCKaTh
KOH(IMKTHBIX CUTYalMi, CIIOCOOHBIX AUCKPEIUTHPOBATh UX JAEATEIBHOCTh U CIOCOOHBIX
HAHECTH ylepO pemyTaliy OpraHu3alMd, a TakKe OT MOBEACHUs (BBICKA3bIBAHHI, KECTOB,
JeHCTBUI), KOTOPOE MOKET ObITh BOCHPUHATO OKPY>KAIOLIMMHU KaK COIJIACHE NMPHUHSThH B3SATKY
WIM KaK Ipock0a 0 J1aye B3SATKHU;

HE HCIMOJIb30BaTh JOJDKHOCTHOE IOJOXKEHUE JUIl OKa3aHUs BIUSHHUS Ha JAEATEIbHOCTb
rOCy/JapCTBEHHBIX OpPraHOB W OpPraHOB MECTHOTO CaMOYNpaBiIEHUS, OpraHU3alUi,
JOJDKHOCTHBIX JIML[, TOCYJApCTBEHHBIX M MYHHULMNAIbHBIX CIY)XKallUX [pU pEIICHUU
BOIIPOCOB JIMYHOI'O XapaKTepa;

coOJIt0/IaTh YCTAHOBJIEHHBIE TpaBWJIa YONWYHBIX BBICTYIUICHMM W NPEAOCTABICHMS
CITy’)keOHON MH(pOpMaIMK, BO3JICPKHUBATHCS OT HEOOOCHOBAHHON MyONWYHONH KPUTHKH B
ajzipec Opyr Apyra, MyOJUYHBIX OOCYXJEHUHl NefcTBUH Apyr Apyra, HaHOCAUIMX yuiepd U
MOJIPBIBAIOIMX PENYTALUIO IPYT Ipyra, a TAaKXkKe JIeJIOBbIX NapTHEPOB OpPraHU3allNu;

YB@OKUTEIBHO OTHOCUTbCA K JIEATENIbHOCTU IpEACTaBUTENCH CpeicTB  MaccoBOM
uHpopMaLKu 10 MHGOPMUPOBAHUIO OOLIECTBA O PabOTe OpPraHU3alMH, a TAK)KE OKa3bIBATh
COJICHCTBYE B MOIYYEHUH JOCTOBEPHON MH(POPMAIIUU B YCTAHOBIIEHHOM TTOPSIKE;

HECTHU IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a PE3yJIbTaThl CBOCH JeSIT€IbHOCTH;

pabOTHUKM OpraHu3alui IMPU3BaHbl CHOCOOCTBOBAaTH CBOUM CIIyXKEOHBIM IOBEIECHUEM
YCTAaHOBJIEHUID B  KOJUIEKTHBE JIEJOBBIX B3aMMOOTHOUIEHMM W  KOHCTPYKTHBHOI'O
COTPYJIHUYECTBA IPYT C JPYrOM;

BHEIIHUH BUJ paOOTHHUKA OpraHU3aluy MPU UCTIOJHEHUHN UM JIOJDKHOCTHBIX 0053aHHOCTEH,
B 3aBHCHUMOCTH OT YCJOBHHM paboThl U ¢opMaTa CIy)KEOHOTO MEpONPUATHUS, OJIKEH
BBIpaXaTb YBAKEHUE K KIMEHTAM OpraHM3aliM, J€JIOBBIM IIapTHEpPaM OpraHU3allNH,
COOTBETCTBOBATh OOLIEIPUHITOMY J€JI0BOMY (WJIM KOPIOpAaTHBHOMY) cTwiIO. Kpurepusmu
JIEIOBOTO CTUJIS SIBJISIFOTCS O(UIIMATIBHOCTD, CAEP)KAaHHOCTh, TPAIUIIMOHHOCTD, aKKYPAaTHOCTb.
B cnyxebHOM noBesieHnn pabOTHHUKA HEJIOITYCTUMBI:

11000T0 BUJa BBICKA3bIBAaHUS U JICHCTBUS TMCKPUMUHAIIMOHHOIO XapakTepa Mo MpHu3HaKam
mojla, BO3pacTa, pachl, HAIIMOHAIBHOCTH, $3bIKAa, TIPAXKIAHCTBA, COLUAIBHOIO,
UMYIIECTBEHHOTO WJIH CEMEHWHOIO IMOJIOKEHMsI, MOJIMTHYECKUX WIM PEIUTHO3HBIX
MPEANOYTEHU;

rpy0OCTH, TpPOSBICHUS IPEHEOPEKUTENBHOTO TOHA, 3aHOCUYMBOCTb, IPENB3STHIE
3aMeyaHMs, NpPeIbsBICHHE HENPaBOMEPHBIX, HE3aCIy)KCHHbIX OOBUHEHUH, yrpo3bl,
OCKOpOUTENbHBIE BBIPAKEHHUS WM PEIUIMKH, JEHCTBHS, NPENSATCTBYIOMIME HOPMAaJIbHOMY
OOLIEHHIO WJIK TPOBOIMPYIOIINE TPOTUBONPABHOE MIOBE/ICHUE.

PaboTtHuk OpraHM3alvH, HaJeJIEHHBIN OpraHMU3alMOHHO-PACTIOPSAAUTEIbHBIMU
MTOJTHOMOYHSIMH, TAKKe 0053aH:

IPUHUMATh MEPHI 110 MPEJOTBPAILEHHIO U YPETyJINPOBAHUIO KOH(DIMKTa HHTEPECOB;

IMPUHUMATH MEPBI M0 MPEIYNPEKICHUIO U TPECEUCHUIO KOPPYTILINH;

CBOMM JIMYHBIM IIOBEJEHHEM I10/1aBaTh MpPUMEP YECTHOCTH, OECHpPHUCTPACTHOCTH H
CIIPaBEeIJIMBOCTH.



S.TPEBOBAHUA K AHTUKOPPYIIIMOHHOMY NNOBEAEHHWIO PABOTHHUKOB

5.1. PaGoTHUK OpraHM3aldyd TPH MCIOJHEHHMM MM JOJDKHOCTHBIX OOS3aHHOCTEH HE BIIpaBe

5.2.

5.3.

6.1.

6.2.

JIOIyCKaTh JIMYHYIO 3aUHTEPECOBAHHOCTh, KOTOpas NPUBOJMT WM MOXET NPHUBECTH K
KOH(JIUKTY HHTEPECOB.

B ycraHoOBiIeHHBIX 3aKOHONATEILCTBOM Poccuiickoit denepanuu ciydasx pabOTHUK
OpraHu3ani 00s3aH TPEICTaBIATh CBEACHUS O JO0XOax, pacxojax, 00 HMYyIIECTBE H
00s3aTeNbCTBAX UMYIIIECTBEHHOTO XapaKTepa.

PaboTHHKY oOpraHm3zanuy B CIy4yasX, YCTAaHOBJICHHBIX 3aKOHOIATEIbCTBOM Poccuiickoit
®Denepalyy, 3alpeniaeTcs Moyiy4arb B CBSI3U C UCHOJHEHUEM JOJKHOCTHBIX O0si3aHHOCTEN
BO3HArpaXAEHUS OT (U3MYECKMX ¢  IOpUAMYECKHX JUL  (TOJapKH, JIEHEKHOE
BO3HArpaxkJieHue, CCy/ibl, YCIYTH, OIUIaTy Pa3BIC€YEHUM, OTAbIXa, TPAHCIOPTHBIX PACXOJ0B U
UHBIC BO3HAarpaXJIeHus). B yKa3aHHBIX cloy4asXx TWOJAapKd, IOJIy4YeHHbIE PaOOTHHKOM
OpraHHU3aIiH B CBA3U C IPOTOKOJIBHBIMU MEPONPUATUSIMU, CIIyKEOHBIMH KOMAaHIMPOBKaMH U
C IpyruMy O(pUIMAIBHBIMUA MEPOTIPHUATUSMH, IPU3HAIOTCS COOCTBEHHOCTHIO OPraHU3AINH U
nepesarTcs pabOTHUKOM M0 aKTy B OPTaHU3ALMIO B MOPSAIKE, IPETyCMOTPEHHOM THUMOBBIMU
npaBUIaMyd OOMEHA JAETOBBIMH MOJIAPKaMHU U 3HAKAMH JEJI0BOTO TOCTENMPUUMCTBA

6. OBPAIIIEHUE CO CJYXEBHON HH®OPMAIIMEN

PabGoTHuk opranumzanuu 00si3aH NPUHUMATh COOTBETCTBYIOIIME MEphl MO O0ECIeueHUI0
KOH(UICHIIMATLHOCTH MH(POPMAINH, CTABIICH M3BECTHOW €My B CBSI3M C HCIIOJIHCHUEM HM
JIOJDKHOCTHBIX 00SI3aHHOCTEH, 3a HECAaHKIIMOHMPOBAHHOE pa3IJIallleHHe KOTOPOHW OH HEecCeT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepannm.

PaboTHuk opranuzaiuu BiipaBe 00pabaThIBaTh U MepeaaBaTh CIyKeOHYI0 HHPOPMAIUIO TPU
COOJTIOZICHHUH JICUCTBYIONIMX B OPTaHHU3AIMM HOPM U TPeOOBAaHUH, IPUHSTHIX B COOTBETCTBUU
¢ 3aKoHOJaTenbCcTBOM Poccuiickoit denepanum.
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